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Foundation Skills

Foundation skills are the skills regularly identified by employers as 
essential for successful performance in the workplace.

They are also the underpinning skills required for participation in

• the community

• adult education and training
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What are they?

Foundation skills:
• Learning
• Reading
• Writing
• Oral communication
• Numeracy
• Digital technology
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Where do they come from?

Australian Core Skills Framework
• Learning
• Reading
• Writing
• Oral communication
• Numeracy

Employability Skills
• Communication
• Planning and organising
• Problem solving
• Learning
• Team work
• Technology

Core Skills for Work Framework
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Why do we need them?

Adult Literacy and Life Skills (ALLS) survey 

Links Between Literacy and Numeracy Skills an Labour Market 
Outcomes working paper

Foundation Skills in VET Products for the 21st Century
National Foundation Skills Strategy for Adults
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Research recommendations

Recommendations from the research included:

• raising awareness of foundation skills
• stronger focus on foundation skills in VET products
• high quality learning opportunities and outcomes
• building the capacity of education and training workforces
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Research outcomes

Outcomes of this research include the :

• inclusion of foundation skills in streamlined training packages

• development of the Foundation Skills training package

• recent inclusion of an additional unit addressing adult language, 
literacy and numeracy skills in the Cert IV in Training and Assessment
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Foundation Skills in Streamlined Training Packages

Foundation skills is a mandatory field in Units of Competency

Describe those language, literacy, numeracy and employment skills  
that are essential to performance.

• Foundation skills essential to performance are explicit in the 
performance criteria of this unit of competency
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Foundation Skills in Streamlined Training Packages

Or 
• Foundation skills essential to performance in this unit, but not explicit 

in the performance criteria are listed here, along with a brief context 
statement
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Foundation Skills in Streamlined Training Packages

Or 
• This section describes language, literacy, numeracy and 

employment skills incorporated in the performance criteria that are 
required for competent performance.

BSBCOM401

Foundation skills
Skill  Description Performance criteria 
Reading   Identifies and evaluates complex texts 

in a variety of forms to determine key 
information, specific requirements and 
responsibilities 

1.1, 1.2, 2.1‐2.3, 3.1, 3.2

Numeracy  Interprets numerical information and 
applies mathematical calculations 
relating to budgetary information, 
evaluating different scenarios 

2.1, 2.3

Navigate the world 
of work 

 Takes responsibility for developing, 
implementing and reviewing strategies 
to achieve compliance goals in 
accordance with legislative 
requirements  

1.1, 1.2, 2.2‐2.4, 3.2, 3.3, 
4.1‐4.3 

 



11

Foundation Skills (FSK) Training Package

Designed to support a greater emphasis on building foundation skills 
within VET programs:
• to enable successful participation in education and training
• for entry into the workforce 

Qualifications
• Certificate I in Access to Vocational Pathways
• Certificate I in Skills for Vocational Pathways
• Certificate II in Skills for Work and Vocational Pathways
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Integrating FSK with Streamlined Training Packages

Designed to work in combination with other training packages to 
support the:
• achievement of vocational pathways
• development of foundation skills in a vocational context
• development of language, literacy and numeracy skills

Generic units that can be contextualised to any industry area. 

Provide additional time and resources to focus on development of the 
foundation skills essential to performance in the qualification the learner 
is undertaking.
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Smallprint and catapult resources



Optimising reading and comprehension

Content addresses Performance Criteria but is written as a 
logical flow of information.

Techniques used to optimise reading and comprehension 
include:
› Short sentences written in plain English
› Larger font size
› Increased use of white space
› Increased use of headings
› Bullet points and numbering
› Increased use of images and tables
› Use of colour
› Practical examples
› Step by step instructions
› Activities



Activities

A range of activities are provided at the end of each topic for learners to:
› practise new skills
› test their learning

*Activities are identified with this icon



Digital literacy

Online research tasks are provided to improve learners’:
› research skills
› digital literacy

*Research tasks are identified with this icon
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Any questions?

Please send your questions via the chat box.
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Additional information

• Service Skills Organisations

• Industry Skills Council websites

• Australian Council for Private Education and Training (ACPET)

• smallprint 08 8275 9333

• Catapult eLearning Support 08 8275 9380 
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Thank you

Next Webinar
Back by popular demand

Assessment Validation with FAQ 
May 26th 11am EST


